Carers @

Centre @9
Community Events Volunteer
Reports to: Wellbeing Worker
Days and Times : Greenwich Carers Centre run events across the

borough throughout the year — generally during the day and occasionally in the
evening — timings can work around your availability

Rewards: A sandwich will be provided free (4-hour shift required)
A drink if there are not refreshments available at the event
Travel costs to and from GCC (public transport /petrol)

Role Description
This role reports to the Wellbeing Worker and will provide support to the
Greenwich Carers Centre staff at community events.

Main Duties and Responsibilities for all Events Volunteers

e Helping to set up the event, setting up tables and chairs, resources /
pack up the event.

e Welcoming and engaging with attendees

e Ensuring attendees complete the attendance form & handing this back
to the event organiser at the end of the event

e Ensuring guests and attendees are looked after

e Serving / offering attendees food and drinks (if applicable)

e Handing out / collecting feedback from attendees, if applicable

e Carrying out duties as directed by the Wellbeing Worker

e Reporting any safeguarding or health & safety concerns to the event
organiser



